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MSME TOOL ROOM - JAMSHEDPUR

 ( INDO DANISH TOOL ROOM – JAMSHEDPUR )
( A GOVERNMENT OF INDIA SOCIETY )  

RIGHT TO INFORMATION Act,2005

Introduction

The Right to Information Bill was passed by the Parliament on 13th May 2005. The Bill got the Presidential assent on 15th June 2005 to become the Right to Information Act, 2005. It is an Act to provide for freedom to every citizen to secure access to information under the control of public authorities, consistent with public interest, in order to promote openness, transparency and accountability in administration and in relation to matters connected there with. To bring about transparency and accountability and to implement the provisions of the Right to Information Act, 2005, INDO DANISH TOOL ROOM (IDTR) has made an attempt to provide certain information to citizens to empower them to exercise there right to Information. IDTR has designated Central Public Information Officer (CPIO) for dissemination of information. Appellate Officer has also been designated to provide facility to the public to appeal in case of non receipt of information sought for. 



In case Information is not available as provided hereunder the said information can be sought under the Right to Information Act, 2005 by applying in the prescribed format. The format along with prescribed fees may be deposited which shall be forwarded to the CPIO and a date for receiving the information would be given to the applicant. 



In case the Information can not be made available the cause for not making available such information would be given to the applicant in the prescribed period. If not satisfied to the reply, the applicant can seek redressal of his grievance from the Appellate Authority designated for the purpose. 


For providing Information IDTR charges the fee as below : 


Rs. 2/- per page for available printed information. 




However, as under RTI Act no fees will be charged for the persons below poverty line, the request for obtaining information under sub section 1 and section 6 shall be accompanied by the application fees of Rs. 10/- by way of cash against proper receipt or bank draft or bankers cheque payable to IDTR, Jamshedpur. The payment may be made directly to the Accounts Department.
*****

MSME TOOL ROOM - JAMSHEDPUR

 ( INDO DANISH TOOL ROOM – JAMSHEDPUR )
( A GOVERNMENT OF INDIA SOCIETY )  

FUNCTIONS AND DUTIES

(Under Section 4 (1)(b)(i) Right to Information Act 2005)


Indo Danish Tool Room (IDTR), Jamshedpur has been established under Technical cooperation program between Government of India, State Government (then Govt. of Bihar, now Jharkhand) and Government of Denmark as a Govt. of India Society registered under Society Registration Act, 21, 1860. It is a collaborative project among Govt. of India, Govt. of Denmark and State Government. The Management of affairs of the IDTR rests with the Governing Council constituted by Government of India. Additional Secretary and Development Commissioner (MSME), Government of India is the President of the Society and Chairman of the Governing Council. The Tool Room has been set up, mainly to train manpower in the field of Tool making and other allied Engineering trades, develop production facilities of moulds, jigs, fixtures and other sophisticated tools for Micro, Small and Medium  Scale Industries and to provide consultancy primarily to small scale industries. It renders services such as: 

a.
To impart Long Term & Short Term Training to youngsters in the Field of Tool & Die making course with the latest technologies (and other allied Engineering Trades) both for fresher and personnel already engaged in this field.

b.
To provide consultancy services primarily to Small Scale Units in the filed of Tool Engineering aimed at improving the productivity of the Small Scale Units.

c.
To provide common facility services in precision machining / heat treatment and other technical engineering know-how in tooling to the Small Scale Industries in the country.

d.
To design and manufacture Moulds, Tools, Dies, Jigs Fixtures etc of high precision quality.

e. To generate the employment and provide skilled manpower to Tiny & MSME sector. 
The Tool Room has created a Technological advanced infrastructure in the region and plays an important role to reduce the import of tooling by producing within the country and to provide expertise in the Tooling area and consultancy to Small & Tiny industries in the Eastern region.

*****
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 ( INDO DANISH TOOL ROOM – JAMSHEDPUR )
( A GOVERNMENT OF INDIA SOCIETY )  

POWERS AND DUTIES OF IDTR OFFICERS AND EMPLOYEES

( Under Section 4(1)(b)(ii) of Right to Information Act 2005 )

Indo Danish Tool Room, Jamshedpur, was set up in the year 1991 with threefold objective of Training, Production and Consultancy services. The Tool Room is conducting various long term and short courses for Matric / ITI / Diploma / Engineering students and providing skilled manpower to the MSMEs apart from manufacturing of Tools, Dies, Moulds, Fixtures etc. It is headed by the General Manager. To carry out the functions of different Departments / Divisions both Technical and non-Technical personnel are appointed. The structure of both Technical and non-Technical posts in IDTR are as under : 

A.
Technical  

▪
General Manager 

▪
Senior Manager

▪
Manager

▪
Senior Engineer 

▪
Engineer / Foreman

▪
Master Craftsman 

▪
Technician Grade-I

▪
Technician Grade-II

B.
Non-Technical 
▪
Senior Manager 

▪
Manager

▪
Sr. Admn. Officer

▪
Sr. Accounts. Officer

▪
Personnel Officer

▪
Personal Secretary to GM

▪
Stores Officer

▪
Accountant

▪
Receptionist / P.A. Grade-I & PA Grade-II.

▪
Administrative Assistant 

All the authorities of the Society are vested with the Governing Council and the Chairman of the Governing Council and the office bearers of the Society are the Chairman and General Manager. The functions, duties and powers to be discharged by the Chairman, Governing Council and General Manager are prescribed in the Memorandum of Association and Rules & Regulations of the Society. 

Certain Administrative and financial powers have been delegated to the General Manager to carry out the day to day functions of the Society. The General Manager in turn delegated some of the financial and administrative powers to the Head of the departments and other officers to carry out the day to day functions of the Society. 

Duties and responsibilities of Technical / Non-Technical officers are as under :


A. 
Technical  
▪
Senior Manager / Manager 

-
To supervise the work of the Departments / Divisions in their control, i.e. Training / Production Deptt. 

-
To plan and distribute work amongst the subordinate officers in the Department / Divisions under their control. 

-
To fix Departmental target and plan and take necessary action to achieve both financial and physical target fixed for the year. 

▪
Senior Engineer / Engineer / Foreman 
-
To supervise the subordinate staff under their control. 

-
To take required measures for optimum use of machine and manpower under their control. 

-
To ensure quality product and timely delivery.
-
To assist the Senior Manager / Manager to plan and achieving the target. 

-
Master Craftsman / Technician Gr.- I / Technician Gr. – II. 

-
To work with the machine / execute the jobs allotted to them.

-
To ensure timely completion of job with minimum rejection of the work. 

B. 
Non-Technical  
▪
Senior Manager 
-
To overall supervise the work of administration, personnel, accounts and purchase divisions / sections. 

-
To assist General Manager for preparing Agenda and Agenda Notes / Minutes of the Governing Council Meeting / other meetings.

-
To assist the General Manager in planning, budgeting and coordination.

-
To look after recruitment, HRD, Security and housekeeping activities.

-
To look after staff welfare activities. 

▪
Senior Accounts Officer / Personnel Officer
-
To look after the financial, Accounts activities of the Tool Room.

-
To look after P.F. / ESI / Income Tax / Insurance etc. & other statutory payments. 

-
To supervise the staff under their control.

▪
Sr. Engineer in charge Purchase.
-
To look after the entire purchase activities of the Tool Room. 

▪
Stores Officer / Stores Incharge
-
In charge of the both Production and Training Store.

-
To look after the activities of the Store.

▪
Receptionist, Accountant, Administrative Assistants, P.A.s 

(Support Staff). 
-
To assist their immediate authority for activities of their respective section including maintenance files, noting and drafting etc. 

******
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 ( INDO DANISH TOOL ROOM – JAMSHEDPUR )
( A GOVERNMENT OF INDIA SOCIETY )  

THE PROCEDURE FOLLOWED FOR THE DECISION MAKING PROCESS INCLUDING CHANNEL OF SUPERVISION AND ACCOUNTABILITY

(Under Section 4(1)(b)(iii) of Right to Information Act 2005)

IDTR functions are mainly in the area of Technical, Long Term and Short Term Training in Tool Engineering & CAD/CAM are being imparted to the Matric / ITI / Diploma / Engineering students as well as personnel already working in industries. Design & manufacturing activities are being undertaken in Production Department. Besides the supporting activities such as purchasing of materials & tools etc., Store keeping and Administrative and Accounting activities are also there.  

For efficient management of the activities there exists a system to ensure speedy & correct decision making process. Procedures adopted are as follows :

1.
General Process :

-
The Section I/C will himself initiate action on the receipts keeping in view the priority requirements. 

-
Paper work will be kept at essential minimum. 

-
Least time will be taken for disposal.  

-
While disposing cases, the Section in charge will aim at optimizing quality as well as quantity of work performed by him & submit the same to the HOD. 

2.
Standard Process Sheet  


For dealing with cases of repetitive nature such as issuance of tender, comparative statement of tenders, order confirmation, job process sheets, sanction of leave, forwarding of applications etc. Standard Process Sheets are advised and being used.  


In case of Administration and Accounts standard forms are also used besides the statutory forms. 

3.
Level of disposal and channel of submission 


As the activity of IDTR is mainly technical in nature the level of disposal and channel of submission have been kept minimum. The Section-in-charge is to initiate and suggest the action to be taken to the Head of the Deptt. who has been delegated with certain administrative and financial power to take decision and dispose off the cases. Decisions to be taken beyond the power of the HODs shall go to the General Manager, Chief Executive of IDTR for disposal who has been entrusted with financial and administrative powers to manage the day to day activities of the Tool Room. In case of policy decisions the matter shall be referred to Chairman / Governing Council.  
******
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 ( INDO DANISH TOOL ROOM – JAMSHEDPUR )
( A GOVERNMENT OF INDIA SOCIETY )  

NORMS FOR THE DISCHARGE OF THE FUNCTIONS 

(Under Section 4(1)(b)(iv) of Right to Information Act,2005).

The norms for discharge of functions that have to be followed are prescribed in the Personnel Policy Manual of IDTR. Jamshedpur.

Important norms are as follows :

a)
The Training Deptt. and Production Deptt. are running in shift basis and the Administrative Office in General Shift.

The working hours of the Administrative office is from 8.30 am to 5.00 pm. 

b)
The working hours for shifts are : A shift :- 6.00 am to 2.30 pm, B shift: 1.45 pm to 10.15 pm , C Shift: 9.45 pm to 6.15 am. 

c)
The Administrative Office and other departments remain closed on all Sundays and other declared holidays. 

d)
All the employees are expected to be in his / her seat and start work in time unless he / she has previously obtained such permission for late attendance. 
e)
All employees have to register their attendance through the Time Punching Machine installed at the Security Office / Administrative Building for both In / Out. 
f)
Strict measurers should be taken by the Administrative authorities for enforcement of punctuality. 

g)
30 Minutes lunch break must be scrupulously dealt.
h)
A list of addresses of all the employees is maintained in the Administrative Section.
i)
Each employee is responsible for the work assigned to him/her. 

j)
Each employee is responsible for all official papers and articles belonging to the office which are entrusted to him / her for official purpose.

k)
Each employee is expected to exercise the same vigilance in reduction of expenditure as his/her own money.
l)
No authority would exercise its powers of sanctioning expenditure to pass an order which will be directly or indirectly to its advantage.
m)
The authority concerned will have to get public interest uppermost in its money while making a procurement decision.
n)
Each employee should maintain absolute integrity at all times.
o)
Each employee should maintain absolute devotion to duty at all times.
p)
Each employee should render prompt and courteous service to the public. 

q)
Each employee should act in accordance with the Society and Government Rules, Regulations and Policies.
*****
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( A GOVERNMENT OF INDIA SOCIETY )  

THE RULES, REGULATIONS, INSTRUCTION ETC. HELD BY IDTR OR UNDER ITS CONTROL USED BY ITS EMPLOYEES FOR 
DISCHARGING ITS FUNCTIONS

(Under Section 4(1)(b)(v) of right to Information Act 2005).

The Rules, Regulations and other records held by IDTR, Jamshedpur, are as under :

i) Memorandum of Association and Rules & Regulations of the Society.

ii) Personnel Policy Manual.

iii) Recruitment Rules,1993.  

iv) Revised Recruitment Rules 2001

In addition IDTR, Jamshedpur, follows Rules, Regulations, instructions and orders etc. issued by office of Chairman, IDTR, Jamshedpur, Ministry of MSME, Govt. of India as applicable to IDTR.

*****
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 ( INDO DANISH TOOL ROOM – JAMSHEDPUR )
( A GOVERNMENT OF INDIA SOCIETY )  

STATEMENT OF BOARDS, COMMITTEES AND OTHER BODIES CONSISTING TWO OR MORE PERSONS CONSTITUTED AS ITS PART OR FOR THE MEMBERS OF ITS DIVISIONS AND AS TO WHETHER MEETINGS OF THOSE BOARDS, COUNCILS, COMMITTEES AND OTHER BODIES ARE OPEN TO PUBLIC OR THE MINUTES OF SUCH MEETINGS ARE ACCESSIBLE FOR PUBLIC.
(Under Section 4(1)(b)(viii) of Right to Information Act 2005).
The various Boards/Councils/Committees constituted and functioning in this office are as follows:

1.
General Body:  It consists of not less than 16 members nominated by Govt. of India.  Addl. Secretary and DC (MSME), Govt. of India is the President.  The General Body normally meets once in a year and approves the Audited Annual accounts, Annual Report and other matters recommended by the Governing council. General Manager is the Member Secretary to the Governing Body.
2.
Governing Council :  It consists of not less than 16 members nominated by the Govt. of India. Additional secretary and DC (MSME), Govt. of India is the Chairman.  General Manager is the Member Secretary of Governing Council.  The Governing Council approves the plan and projections, budget and expenditure and formulates policies for the Society. The detail powers of the Governing Council are prescribed in the Memorandum of Association and Rules & Regulations of the Society.
3.
Purchase Committee :  There are three tier Purchase Committees to regulate the purchases of the Society.  Officials from Govt. of India, Governing council member, outside expert and officials of IDTR are the members in the Purchase Committee.
4.
Tender Committee :  It consists of officials from Marketing, Training and Production Deptt.  It advises on finalization of quotation to be submitted to the customers.
5. Hostel Administration Board:  The board comprises Senior Manager  and other officers from Training Deptt. and the Hostel Warden.  The board looks after the day to day affairs and smooth running of the hostels of IDTR.
6.
Examination Committee: The Committee comprises members of officials from Training Deptt. and invites members from State / Central Government as per their availability.  The committee conducts examination and responsible for publication of results.
The meetings of the above Committees / Board / Councils are neither open to public nor minutes are accessible to them.
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	DIRECTORY OF THE OFFICERS AND EMPLOYEES

	
	UNDER SECTION 4(1)(b)(IX) & 4(1)(b)(x) OF RIGHT TO INFORMATION ACT 2005.

	
	
	
	
	

	
	DIRECTORY OF  INDO DANISH TOOL ROOM  OFFICERS  AND EMPLOYEES

	
	
	
	
	

	
	( UNDER SECTION 4(1)(b)(x) OF RIGHT TO INFORMATION ACT,2005 )

	
	
	
	
	

	Srl No
	P. No.
	NAME
	DESIGNATION
	TELEPHONE NO OFFICIAL

	1
	98072
	SARVAJEET S. KOHLI
	GENERAL MANAGER
	2201261/62          FAX:0657-2202723

	2
	93007
	PRADIPTA SWAIN
	SR. MANAGER.(PROD)
	2201261/62

	3
	08125
	SUBHASISH GHOSH
	SR. MGR. (TRAINING)
	2201261/62

	4
	94016
	ASHUTOSH KUMAR
	SR. MGR.(ADMIN./AC.)
	2201261/62

	5
	92001
	SAJAL KR. BHOWMICK
	MGR. (M & C)
	2201261/62

	6
	93003
	RATAN DASGUPTA
	MANAGER (TRG)
	2201261/62

	7
	93004
	SWAPAN KR. MALLICK
	MANAGER (PROD)
	2201261/62

	8
	93005
	KALACHAND MALIK
	MANAGER (PROD)
	2201261/62

	9
	94011
	S. SRIRAM
	SR. A/C OFFICER
	2201261/62

	10
	98075
	MAHESH KR. GUPTA
	MANAGER (PROD)
	2201261/62

	11
	99077
	VINOD KUMAR
	MANAGER (HT)
	2201261/62

	12
	95019
	YASHWANT KR. KANT
	SR. ENGR. (TRG)
	2201261/62

	13
	01091
	PRADIP KR. SANTRA
	SR. ENGR. (DESIGN)
	2201261/62

	14
	99076
	RAM BABU VERMA
	SR. ENGR. (TRG)
	2201261/62

	15
	98062
	SIDDHARTHA GUHA 
	SR. ENGR. (TRG.)
	2201261/62

	16
	01090
	RAJ KUMAR VERMA
	SR. ENGR. (MAINT.)
	2201261/62

	17
	06104
	C.PREM KUMAR
	SR. ENGR. (PROD.)
	2201261/62

	18
	96043
	KAILASH CHAND PAL 
	FOREMAN
	2201261/62

	19
	95021
	R. GANGADHAR RAO
	PER. SECRETARY
	2201261/62

	20
	96047
	A. CHANDRASEKHAR
	ENG. (TRAINING)
	2201261/62

	21
	01092
	PALASH KANTI HAZRA
	ENG. (PROD)
	2201261/62

	22
	96046
	BISWANATH DAS
	FOREMAN
	2201261/62

	23
	05102
	NILAY PATHAK
	ENGR. (DESIGN)
	2201261/62

	24
	97057
	BAHADUR HANSDAH
	ENGR. (TRAINING)
	2201261/62

	25
	08121
	ANJAN KUNDU
	ENGR. (MKTG.)
	2201261/62

	26
	98066
	JYOTI RAJAK
	ENGR.(PRODN.)
	2201261/62

	27
	06105
	RAHUL KUMAR
	ENGR. (DESIGN)
	2201261/62

	28
	97056
	SUSHIL KR. MISHRA
	ENGR. (PROD)
	2201261/62

	29
	07113
	KRISHNA KR. SINGH
	ENGR. (TRAINING)
	2201261/62

	30
	06106
	PRIYANKA
	ENGR. (TRAINING)
	2201261/62

	31
	94013
	S. N. CHOUDHARY
	PERSONNEL OFFICER
	2201261/62

	32
	94017
	AKHILESH KUMAR
	ACCOUNTANT
	2201261/62

	33
	95032
	RAM NARESH
	MASTERCRAFTSMAN
	2201261/62

	34
	95036
	MOHINDER S. BHUEE
	MASTERCRAFTSMAN
	2201261/62

	35
	95042
	MANISH KUMAR
	MASTERCRAFTSMAN
	2201261/62

	36
	97055
	S. HARINATH RAO
	MASTERCRAFTSMAN
	2201261/62

	37
	97058
	SHYAM CHRN. MURMU
	MASTERCRAFTSMAN
	2201261/62

	38
	95040
	OM PRAKASH PANDEY
	MASTERCRAFTSMAN
	2201261/62

	39
	00082
	MANISH KR. THAKUR
	MASTERCRAFTSMAN
	2201261/62

	40
	96051
	MIR AZIM HUSSAIN
	MASTERCRAFTSMAN
	2201261/62

	41
	97053
	SUKESH KUMAR SAHU
	TECHNICIAN GR-1
	2201261/62

	42
	97059
	DUKHU RAM SOREN
	ENGR. (PROD)
	2201261/62

	43
	98068
	GYAN MAHATO
	MASTERCRAFTSMAN
	2201261/62

	44
	98069
	SUNIL KUMAR
	MASTERCRAFTSMAN
	2201261/62

	45
	98067
	BAHAMANI TUDU
	MASTERCRAFTSMAN
	2201261/62

	46
	98074
	SANTOSH KUMAR
	RECEPTIONIST
	2201261/62

	47
	98071
	PRADIP KUMAR NATH
	MASTERCRAFTSMAN
	2201261/62

	48
	98073
	SAROJ K. CHOUDHARY
	MASTERCRAFTSMAN
	2201261/62

	49
	00081
	A. KR. SRIVASTAVA
	MASTERCRAFTSMAN
	2201261/62

	50
	02093
	SHASHI KUMAR
	MASTERCRAFTSMAN
	2201261/62

	51
	03097
	NIRANJAN
	MASTERCRAFTSMAN
	2201261/62

	52
	09127
	JHHEN B CHOUDHARY
	MASTERCRAFTSMAN
	2201261/62

	53
	03098
	GAJENDRA KUMAR
	MASTERCRAFTSMAN
	2201261/62

	54
	95035
	VIRHAD KUMAR RAM
	TECHNICIAN GR-1
	2201261/62

	55
	03095
	AMITABH KUMAR
	ADMIN ASSISTANT
	2201261/62

	56
	00085
	AJAY CH. DUBEY
	LIBRARIAN
	2201261/62

	57
	07112
	PRAVIN KUMAR
	TECHNICIAN GR-1
	2201261/62

	58
	07114
	RATAN LAL JANA
	TECHNICIAN GR-1
	2201261/62

	59
	08123
	RAJESH PRASAD
	STORE KEEPER
	2201261/62

	60
	00086
	KHATIRAN TOPNO
	TECHNICIAN GR. I
	2201261/62

	61
	07118
	KUNDAN KUMAR
	TECHNICIAN GR. II
	2201261/62

	62
	03096
	ARVIND KUMAR
	TECHNICIAN GR. II
	2201261/62

	63
	06107 
	DEEPAK KUMAR
	TECHNICIAN GR. II
	2201261/62

	64
	06109
	DASRATH MAHATO
	TECHNICIAN GR. II
	2201261/62

	65
	07115
	GULSHAN KUMAR
	TECHNICIAN GR. II
	2201261/62

	66
	07117
	BABLU PAL
	TECHNICIAN GR. II
	2201261/62

	67
	08122
	CHHAVI KUMAR
	TECHNICIAN GR. II
	2201261/62

	68
	07116
	AJAY KUMAR
	TECHNICIAN GR. II
	2201261/62

	69
	10132
	NEERAJ KR. ROY
	PERSONAL ASST. GR-I
	2201261/62

	70
	10129
	SANJAY KUMAR
	SR.ENGR. (PRODN.)
	2201261/62

	71
	10130
	SUSIT KR. SUMAN
	TECHNICIAN GR. II
	2201261/62

	72
	10131
	ANKUR GARG
	TECHNICIAN GR. II
	2201261/62

	
	
	
	
	

	
	                     INDO DANISH TOOL ROOM, JAMSHEDPUR
	

	
	THE MONTHLY REMUNERATION RECEIVED BY EACH OF ITS OFFICERS AND EMPLOYEES, 

	
	INCLUDING THE SYSTEMS OF COMPENSATION AS PROVIDED IN ITS REGULATION.

	
	
	
	
	

	(UNDER SECTION 4(1)(b)(x) OF RIGHT TO INFORMATION ACT,2005)

	
	
	
	
	

	Sl. 
	P. No
	Name
	Designation
	Remuneration

	No.
	 
	 
	 
	Monthly 

	1
	98072
	SARVAJEET S. KOHLI
	GENERAL MANAGER
	82,766.00

	2
	93007
	PRADIPTA SWAIN
	SR. MGR. (PROD)
	64,981.00

	3
	08125
	SUBHASISH GHOSH
	SR. MGR. (TRAINING)
	43,978.00

	4
	94016
	ASHUTOSH KUMAR
	SR. MGR.(ADMIN./AC.)
	52,865.00

	5
	92001
	SAJAL KR. BHOWMICK
	MGR. (M & C)
	54,052.00

	6
	93003
	RATAN DASGUPTA
	MANAGER (TRG)
	51,999.00

	7
	93004
	SWAPAN KR. MALLICK
	MANAGER (PROD)
	50,539.00

	8
	93005
	KALACHAND MALIK
	MANAGER (PROD)
	52,480.00

	9
	94011
	S. SRIRAM
	SR. A/C OFFICER
	45,336.00

	10
	98075
	MAHESH KR. GUPTA
	MANAGER (PROD)
	41,167.00

	11
	99077
	VINOD KUMAR
	MANAGER (HT)
	47,987.00

	12
	95019
	YASHWANT KR. KANT
	SR. ENGR. (TRG)
	42,789.00

	13
	01091
	PRADIP KR. SANTRA
	SR. ENGR. (DESIGN)
	37,528.00

	14
	99076
	RAM BABU VERMA
	SR. ENGR. (TRG)
	41,810.00

	15
	98062
	SIDDHARTHA GUHA 
	SR. ENGR. (TRG.)
	35,365.00

	16
	01090
	RAJ KUMAR VERMA
	SR. ENGR. (MAINT.)
	34,946.00

	17
	06104
	C.PREM KUMAR
	SR. ENGR. (PROD.)
	33,455.00

	18
	96043
	KAILASH CHAND PAL 
	FOREMAN
	30,412.00

	19
	95021
	R. GANGADHAR RAO
	PER. SECRETARY
	30,812.00

	20
	96047
	A. CHANDRASEKHAR
	ENGR. (TRAINING)
	29,787.00

	21
	01092
	PALASH KANTI HAZRA
	ENGR. (PROD)
	26,756.00

	22
	96046
	BISWANATH DAS
	FOREMAN
	29,177.00

	23
	05102
	NILAY PATHAK
	ENGR. (DESIGN)
	25,675.00

	24
	97057
	BAHADUR HANSDAH
	ENGR. (TRAINING)
	27,958.00

	25
	08121
	ANJAN KUNDU
	ENGR. (MKTG.)
	23,091.00

	26
	98066
	JYOTI RAJAK
	ENGR. (PRODN.)
	23,512.00

	27
	06105
	RAHUL KUMAR
	ENGR. (DESIGN)
	22,444.00

	28
	97056
	SUSHIL KR. MISHRA
	ENGR. (PROD)
	24,298.00

	29
	07113
	KRISHNA KR. SINGH
	ENGR. (TRAINING)
	21,742.00

	30
	06106
	PRIYANKA
	ENGR. (TRAINING)
	23,400.00

	31
	94013
	S. N. CHOUDHARY
	PERSONNEL OFFICER
	26,802.00

	32
	94017
	AKHILESH KUMAR
	ACCOUNTANT
	21,574.00

	33
	95032
	RAM NARESH
	MASTERCRAFTSMAN
	21,222.00

	34
	95036
	MOHINDER S. BHUEE
	MASTERCRAFTSMAN
	24,492.00

	35
	95042
	MANISH KUMAR
	MASTERCRAFTSMAN
	21,574.00

	36
	97055
	S. HARINATH RAO
	MASTERCRAFTSMAN
	24,507.00

	37
	97058
	SHYAM CHRN. MURMU
	MASTERCRAFTSMAN
	24,492.00

	38
	95040
	OM PRAKASH PANDEY
	MASTERCRAFTSMAN
	25,791.00

	39
	00082
	MANISH KR. THAKUR
	MASTERCRAFTSMAN
	19,436.00

	40
	96051
	MIR AZIM HUSSAIN
	MASTERCRAFTSMAN
	21,208.00

	41
	97053
	SUKESH KUMAR SAHU
	TECHNICIAN GR-1
	22,309.00

	42
	97059
	DUKHU RAM SOREN
	ENGR. (PROD)
	25,977.00

	43
	98068
	GYAN MAHATO
	MASTERCRAFTSMAN
	20,435.00

	44
	98069
	SUNIL KUMAR
	MASTERCRAFTSMAN
	23,191.00

	45
	98067
	BAHAMANI TUDU
	MASTERCRAFTSMAN
	20,435.00

	46
	98074
	SANTOSH KUMAR
	RECEPTIONIST
	23,024.00

	47
	98071
	PRADIP KUMAR NATH
	MASTERCRAFTSMAN
	22,720.00

	48
	98073
	SAROJ K. CHOUDHARY
	MASTERCRAFTSMAN
	21,865.00

	49
	00081
	A. KR. SRIVASTAVA
	MASTERCRAFTSMAN
	22,451.00

	50
	02093
	SHASHI KUMAR
	MASTERCRAFTSMAN
	21,041.00

	51
	03097
	NIRANJAN
	MASTERCRAFTSMAN
	20,673.00

	52
	09127
	JHHEN B CHOUDHARY
	MASTERCRAFTSMAN
	17,528.00

	53
	03098
	GAJENDRA KUMAR
	MASTERCRAFTSMAN
	20,673.00

	54
	95035
	VIRHAD KUMAR RAM
	TECHNICIAN GR-1
	17,738.00

	55
	03095
	AMITABH KUMAR
	ADMIN ASSISTANT
	19,229.00

	56
	00085
	AJAY CH. DUBEY
	LIBRARIAN
	17,574.00

	57
	07112
	PRAVIN KUMAR
	TECHNICIAN GR-1
	16,306.00

	58
	07114
	RATAN LAL JANA
	TECHNICIAN GR-1
	16,306.00

	59
	08123
	RAJESH PRASAD
	STORE KEEPER
	17,960.00

	60
	00086
	KHATIRAN TOPNO
	TECHNICIAN GR. I
	17,960.00

	61
	07118
	KUNDAN KUMAR
	TECHNICIAN GR. II
	16,672.00

	62
	03096
	ARVIND KUMAR
	TECHNICIAN GR. II
	14,552.00

	63
	06107 
	DEEPAK KUMAR
	TECHNICIAN GR. II
	12,312.00

	64
	06109
	DASRATH MAHATO
	TECHNICIAN GR. II
	12,312.00

	65
	07115
	GULSHAN KUMAR
	TECHNICIAN GR. II
	9,032.00

	66
	07117
	BABLU PAL
	TECHNICIAN GR. II
	11,950.00

	67
	08122
	CHHAVI KUMAR
	TECHNICIAN GR. II
	13,266.00

	68
	07116
	AJAY KUMAR
	TECHNICIAN GR. II
	10,290.00

	69
	10132
	NEERAJ KR. ROY
	PERSONAL ASST. GR-I
	15,016.00

	70
	10129
	SANJAY KUMAR
	SR.ENGR. (PRODN.)
	32,542.00

	71
	10130
	SUSIT KR. SUMAN
	TECHNICIAN GR. II
	10,976.00

	72
	10131
	ANKUR GARG
	TECHNICIAN GR. II
	8,235.00


MSME TOOL ROOM - JAMSHEDPUR

 ( INDO DANISH TOOL ROOM – JAMSHEDPUR )
( A GOVERNMENT OF INDIA SOCIETY )  

FORM – ‘A’

FORM OF APPLICATION FOR SEEKING INFORMATION

(See Rule 3)

I.D. No. __________ 

( For official use)
To,
The Competent Authority,

____________________

____________________ 

1.  Name of the Applicant
:
_________________________________ 

2.  Address



:
_________________________________







_________________________________

3.  Particulars of information required:

     a) Concerned department
:
_________________________________

     b) Particulars of information 
         required.


:
_________________________________
     i)  Details of information required.
_________________________________ 

    ii)  Period for which information

        asked for.


:
_________________________________ 

   iii)  Other details


:
_________________________________ 

4.  I state that the information sought does not fall within the restrictions contained in the Right to Information Act,2005 and to the best of my knowledge, it pertains to your office.  


5.  A fee of Rs. ________________________ has been deposited in the office of the competent authority vide No. __________________ dated _____________. 
     Place _______________________ 

     Signature of applicant.

     E-mail address, if any.____________________

     Date ___________________ 
     Tele No. (Office) ________________________
     Residence _____________________________
*****
MSME TOOL ROOM - JAMSHEDPUR

 ( INDO DANISH TOOL ROOM – JAMSHEDPUR )
( A GOVERNMENT OF INDIA SOCIETY )  

ACKNOWLEDGEMENT OF APPLICATION 

I.D.No_____________




Dated:___________
1.   Received an application in Form ‘A’ from Shri/Ms.____________________________       resident  of ____________________ under the Right to Information Act,2005.

2.  The information is proposed to be given normally within 30 days from the date of receipt of application and in case it is found that the information asked for cannot be supplied, the rejection letter shall be issued stating reason thereof.
3.  The applicant is advised to contact Shri._________________ between 11A.M. to 1.00 P.M.
4. In case the applicant fails to turn up on the scheduled date(s), the Competent   Authority shall not be responsible for delay, if any.
5.  The applicant shall have to deposit the balance fee, if any, with authorized person before collection of information.
6.
The applicant may also consult Web-site of the department from time to time to ascertain the status of the application.
Signature and Stamp of 

the Authority accepting the application.

E-mail address :

Web site: 

Tele No.

Dated:
*****
MSME TOOL ROOM - JAMSHEDPUR

 ( INDO DANISH TOOL ROOM – JAMSHEDPUR )
( A GOVERNMENT OF INDIA SOCIETY )  

                        TRANSFER OF APPLICATION FORM

From_________________
I.D.No.___________________


 Date:__________________
To,
________________________
________________________
________________________
Dear Sir / Madam,
Please refer to your application; I.D. No._____________dated____________ addressed to the undersigned regarding supply of information on _________________.
2.  The requested information does not fall within the jurisdiction of this competent Authority and, therefore, your application is being referred herewith to Shri________________
3.  This is in suppression of the acknowledgement given to you on __________.
Yours faithfully,









Competent Authority.








           E-mail address:








           Web-site:





                                 


Tel.No:
*****
MSME TOOL ROOM - JAMSHEDPUR

 ( INDO DANISH TOOL ROOM – JAMSHEDPUR )
( A GOVERNMENT OF INDIA SOCIETY )  

FORM ‘C’

Rejection Order

(See rule 8 & 9)
I.D.No.________________________



Dated:______________
To
____________________________
_________________________________
_________________________________
Sir / Madam,
Please refer to your application I.D.No._______________ dated ___________________
addressed to the undersigned regarding supply of information on :
2.
The information asked for cannot be supplied due to following reasons:-

i)…………………………………………………………………..

ii)……………………………………………………………….....
3.
As per Section 7(8) of Right to Information Act, 2005, you may file an appeal to the Appellate authority, within 30 days of the issue of this order.








Yours faithfully,







           Competent Authority.








E-mail address:










Web-site:








Tel.No:
*****  
MSME TOOL ROOM - JAMSHEDPUR

 ( INDO DANISH TOOL ROOM – JAMSHEDPUR )
( A GOVERNMENT OF INDIA SOCIETY )  

THE NAME, DESIGNATION AND OTHER PARTICULARS OF PUBLIC INFORMATION OFFICER / CVO OF 
IDTR-JAMSHEDPUR.

(Under Section 4(1)(b)(xvi) of right to Information Act 2005) 

A. Central Public Information Officer (CPIO)
      Shri R. Gangadhar Rao,  

      Personal Secretary,
      Tel: 2201261 / 62, Extn. 102.

E-mail: reach@idtrjamshedpur.com
B.  Appellate Authority 
      Shri S.S. Kohli,
      General Manager.
      Tel: (0657) 2200507
       EPABX   2201261 / 62  Extn. 101
  E-mail: reach@idtrjamshedpur.com
C.
Chief Vigilance Officer


Shri Subhashis Ghosh, 


Sr. Manager – Training



Tele: (0657) 2203685, M – 9470393581,


E-mail: reach@idtrjamshedpur.com




 sghoshidtr@yahoo.co.in
*****  
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